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Office Boy | Best Services In UAE, Triple Trillium taking messages and couriers to the guests and 
delivering them to the associated employees can be part of this job. Office-related works as 
workplace cleaning, aiding workplace workers. To create your resume on Indeed and apply to jobs 
faster. Must have good manners, friendly, well mannered and courteous with all office workers and 
visitors. Having a smile on your face might be highly appreciated. office male am right, you must be 
looking forward to applying for Office Boy Jobs in Dubai to overcome some monetary stress. And I 
guarantee you that you will not be disenchanted by investing some time here looking for jobs. Ability 
to make and serve tea and occasional when an office visitor arrives. Freshers and experienced.  Are 
most welcome as per the employment supply mentioned above. 

This is an entry-degree job that does require any formal training like high/secondary college and prior 
work expertise. Thus, the salary will not be good enough as per your expectations. However, the best 
job that doesn’t require any skill and training always pays you lower than you’d anticipate—holding a 
10th grade or high school diploma in hand with excellent marks and still unemployed. 

Office Boy Need 

An office boy or girl is a junior member of staff who is responsible for carrying out various tasks 
around the office. These tasks can range from fetching coffee and running errands to sorting mail 
and photocopying. If there’s something that needs to be done, the office boy or girl will take care of 
it! 

However, office boy or girl services can also be a source of frustration for employees. If they are not 
well-organized or if they don’t do their jobs properly, they can create a lot of problems. That’s why 
it’s important to choose a good office boy or girl service and to make sure that you are clear about 
what you expect from them. 

At Triple Trillium Facilities Management we understand how important it is to have a reliable and 
professional office boys/girls service. That is why we strive to provide the best service possible. We 
provide a wide range of office boy/girl services, including but not limited to assisting with day-to-day 

administrative tasks, providing administrative support, stocking supplies and snacks, 
making coffee and tea, running errands, providing hospitality services, and offering general and 
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office boys and girls support. Our professionals with extensive experience are always available to 
help and complete any task quickly and efficiently. 

Our services include: 

• Ensuring the cleanliness of meeting rooms  

• Assistance with filing, faxing and photocopying documents, including filling documents as 
per department requirements 

• Help with organizing office clean up and tidying up the office space 

• Cleaning and dusting the furniture and surfaces 

• Ensuring that the office is properly stocked with all office equipment and supplies 

• Providing catering services for meetings and events 

• Carrying out errands outside the office 

• Running errands to buy office supplies 

• Helping out with mail sorting and delivery 

• Assisting with IT tasks 

Male Office Boy – 30 Nepali and Filipino Nationality Only Preparing and serving Hot and chilly 
beverages to the workers, friends, and guests. Post Details Job Title Office boy Description Required 
Office boy to Maintaining the cleanliness of the workplace; tables, washrooms, pantry and other 
working Ensure housekeeping personnel preserve cleanliness of the center . Job Summary Our Client 
a Real Estate Investment is a medium sized firm initially, a partnership between the most important 
and oldest… directions. Maintains protected and clean workplace space by complying with 
procedures .Coordinates office duties and actions to ensure .. 

Office admin services 

We greeted friends and customers and served them tea/coffee when required Triple Trillium Facilities 
Management  is among the leading web site for locating jobs in Dubai, the place all authentic 
vacancies may be found throughout the UAE. Please select a check-in date Use the page up key to 
pick out the subsequent month and the page down key to select the previous month. Children 
travelling alone and pay the full grownup fare. Please get in contact with us to book this 
service. Choose your return date Use the web page up key to select the following month and the web 
page down key to pick out the previous month. 

 After deciding on the dates, use tab key to pick out a method or versatile dates options. Please 
choose your departure date Use the page up key to select the next month and the web page down 
key to select the earlier month. You can change your consent settings at any time by unsubscribing 
or as detailed in our terms. The office Clerk could name a tea boy or peon in other phrases. They carry 



various job obligations on their shoulders ,similar to making tea and coffee for employees and 
visitors. In many organizations, an office boy handles a front desk receptionist Within the absence of 
the receptionist. At that second, they are answerable for answering and forwarding incoming phone 
calls to the relevant departments by working. 

An office boy is a professional who provides support services to businesses and organizations. He 
is responsible for a variety of tasks, including keeping the office clean and organized, running 
errands, and assisting the staff with their work. 

Office boy services can be an invaluable asset to any business or organization. They can help to 
streamline the workday by taking care of many of the tasks that would otherwise fall to the staff. 
This can free up time for the staff to focus on their own work, and it can help to keep the office 
running smoothly. 

Triple Trillium Facilities Management offers a wide range of office boy services in UAE. We are 
dedicated to providing our clients with the highest quality of service possible. We understand the 
importance of streamlining the workday, and we are here to help. 

What are Office Boy Services? 

An office boy is a person who provides various services to support the smooth running of an office. 
They may be responsible for tasks such as maintaining cleanliness, making sure that supplies are 
stocked, handling basic clerical work, and assisting with any other needs that arise. 

Office boy services can be an extreme asset to any business. By taking on some of the more mundane 
tasks, they can help to free up employees to focus on more important work. This can lead to a more 
streamlined and efficient workplace. Additionally, having a dedicated office boy can help to create a 
more positive working environment overall. 

If you’re considering hiring an office boy for your business in UAE, Triple Trillium Facilities 
Management can provide you with high-quality and reliable services. We understand the importance 
of keeping your workplace running smoothly, and our team will work hard to support your needs. 

Common Tasks Entrusted to an Office Boy 

An office boy can perform a variety of tasks to help streamline your workday. Some of the most 
common tasks entrusted to an office boy include: 

• Answering phones and routing calls appropriately 
• Greeting visitors and escorting them to the correct person or department 
• Keeping the office clean and tidy, including taking out the trash and restocking supplies as 

needed 
• Assisting with preparing and serving refreshments at meetings and events 
• Running errands as needed, such as picking up lunch for the team or dropping off 

documents at another location 



An office boy can be an asset to any business, big or small. If you need reliable office boy services in 
UAE, look no further than Triple Trillium Facilities Management. Our team of experienced 
professionals can handle all your office boy needs, so you can focus on running your business. 

Benefits of Hiring an Office Boy for Your Business 

If you are running a business, big or small, you know that there are a million things that need to be 
taken care of on a daily basis. From answering emails to scheduling meetings, from keeping the office 
tidy to ordering supplies – the list is endless. This is where hiring an office boy can be a game-changer. 
Here are some benefits of having an office boy as part of your team: 

They can take care of the little things: 

When you have an office boy on staff, they can take care of all the little tasks that need to be done 
each day. This frees up your time so that you can focus on the bigger picture and more important 
tasks at hand. 

They keep the office organized and running smoothly: 

An organized office is a productive office. An office boy can make sure that everything in the office is 
in its proper place and that Supply orders are placed when needed. Moreover, they can also keep 
track of important documents and files ensuring nothing gets lost in the shuffle. 

They serve as an extra set of hands: 

Whether it’s running errands or helping with a project, having an extra set of hands around is always 
helpful. With an office boy on staff, you never have to worry about not having enough help when you 
need it most. 

They provide a professional image for your business: 

First impressions are everything and you want your business to have a professional image to potential 
clients. Having a dedicated office boy will help your business look organized and well-managed, 
giving you an edge when it comes to winning new clients. 

They make life easier for everyone in the office: 

An office boy serves as a go-to person who can take care of all those little things that need doing 
around the office. From making coffee to taking out the trash, their presence makes life easier for 
everyone, leaving everyone with more time to focus on their own tasks and responsibilities. 

Triple Trillium Facilities Management’s Office Boy Services 

Every business large or small needs a helping hand to get through the day and Triple Trillium Facilities 
Management can provide that for you with our office boy services. For businesses in UAE, having an 
extra set of hands around can make all the difference in getting things done and keeping things 
organized. 



From making sure the office is clean and tidy to handling customer inquiries and running errands, an 
office boy can take on a variety of tasks that will free up your time to focus on more important things. 

Triple Trillium Facilities Management’s office boy services are reliable and affordable, so you can rest 
assured knowing that your business is in good hands. With years of experience in the cleaning 
industry, we have the knowledge and expertise to get the job done right. 

What You Can Expect from Triple Trillium Facilities Management Office 
Boy? 

If you’re looking for office boy services in UAE, Triple Trillium Facilities Management is the company 
to call. We offer a wide range of office boy services that can help streamline your workday and make 
your life easier. Here’s a look at some of the things you can expect from our office boys: 

A professional and courteous attitude: 

Our office boys are always polite and professional, and they’ll go out of their way to make sure you’re 
happy with their work. 

• Attention to detail: We know that the little things matter, so our office boys will pay close 
attention to detail to make sure your office is clean and organized just the way you like it. 

• Flexibility: We understand that your needs can change daily, so our office boys are always 
flexible and ready to adjust their schedules to meet your needs. 

• Reliability: You can count on our office boys to show up on time and get the job done right, 
every time. 

If you’re looking for high-quality office boy services in the UAE, Triple Trillium Facilities 
Management is the company you can trust. 

Areas Covered by Triple Trillium Facilities Management’s Office Boy Services 

At Triple Trillium Facilities Management, we understand that busy professionals often don’t have 
the time to keep their office space in tip-top shape. That’s where our team of skilled and 
experienced office boys comes in! We offer a comprehensive range of office boy services that are 
designed to streamline your workday and help you maintain a tidy, organized workspace. 

Some of the specific areas covered by our office boy services include: 
• Dusting and cleaning all surfaces, including desks, chairs, shelves, and cabinets 
• Vacuuming and mopping floors 
• Restocking supplies such as paper towels, toilet tissue, and hand soap 
• Emptying trash bins and recycling bins · Cleaning bathrooms and more! 

How Triple Trillium Facilities Management Help You Streamline Your Workday? 

If you run a business, you know how important it is to keep a clean and organized office. This can be 
a difficult task to accomplish on your own, especially if you have a lot of employees. That’s 



where Triple Trillium Facilities Management comes in. We are a professional office cleaning 
company that can help you streamline your workday by taking care of all the cleaning for you. 

We understand that every business is different and has different cleaning needs. That’s why we 
offer customized cleaning packages that are designed to meet your specific needs. We also offer 
flexible scheduling options so that we can work around your busy schedule. 

In addition to office cleaning, we also offer other business support services such as waste 
management, pest control, and more. These additional services can help you free up even more 
time so that you can focus on running your business. 

If you’re looking for a way to streamline your workday and make your office run smoother, 
contact Triple Trillium Facilities Management today. We’ll be happy to discuss our services with you 
and create a custom package that meets your needs. 

Pricing and Availability of Office Boy Services by Triple Trillium Facilities Management 

Office Boy Services by Triple Trillium Facilities Management are highly affordable and easily 
available in UAE. You can book our services online or through our customer care executive. We offer 
several payment options including cash, cheque, credit card, and bank transfer. We also have a 
flexible cancellation policy to suit your needs. 

Tips on Effective Use of Office Boy Services 

As the old saying goes, “time is money.” In today’s fast-paced business world, time is of the 
essence. That’s why Triple Trillium Facilities Management offers office boy services to help 
streamline your workday. Here are some tips on how to make the most of our office boy services: 

Delegate tasks wisely 

One of the keys to effective time management is delegation. When you delegate tasks to our office 
boy staff, be sure to choose tasks that are appropriate for their skill level and workload. This will 
help ensure that tasks are completed efficiently and effectively. 

Communicate clearly. 

When you delegate tasks to our office boy staff, be sure to communicate your expectations clearly. 
This will help them understand what you need and how you want it done. If there are any special 
instructions, be sure to include them so that our staff can complete the task as requested. 

Be Flexible 

Our office boy staff are here to help you get things done, but they’re also flexible. If something 
comes up that needs immediate attention, don’t hesitate to ask them for assistance. They’ll be 
happy to help where they can! 

Be sure to provide feedback. 



Providing our office boy staff with feedback is essential. If a task was completed efficiently and 
effectively, be sure to let them know. This will not only help motivate them to do their best, but it 
also lets them know how they can improve in the future. On the other hand, if there are any areas 
that need improvement, be sure to let them know so that they can work on those areas. 

These are just a few tips on how to make the most of our office boy services. We hope this 
information has been helpful! 

Pros and Cons of Outsourcing an Office Cleaning Service in UAE 

Outsourcing an office cleaning service can have many benefits. It can free up time for employees to 
focus on their work, and it can also save the company money. However, there are also some 
drawbacks to outsourcing an office cleaning service. Here are some of the pros and cons of 
outsourcing an office cleaning service in the UAE: 

Pros: 

Saves time for employees: 

When you outsource your office cleaning needs, you free up time for your employees to focus on 
their work. This can lead to increased productivity and efficiency in the workplace. 

Saves money: 

Hiring an outside company to clean your office can often be cheaper than maintaining a full-time 
cleaning staff. This is because you only have to pay for the services when you need them, rather 
than paying for full-time salaries and benefits. 

Increases privacy: 

When you outsource your office cleaning needs, you can rest assured that your confidential 
information will be kept safe. This is because most professional cleaning companies will sign non-
disclosure agreements before they begin work. 

Cons: 

May not be as thorough: 

When you outsource your office cleaning needs, you may not get the same level of cleanliness as 
you would if you had a full-time cleaning staff. This is because professional cleaners may not be as 
familiar with your office layout and may not pay as much attention to detail as your own staff would. 

May be inconvenient: 

Depending on the company and its cleaning schedule, you may find that it’s hard to plan around 
them if you need a certain area cleaned at a specific time. This is especially true if they’re on an 
hourly basis and can’t guarantee specific times of service. 

Lack of control: 



When you outsource your office cleaning needs, you lose some level of control over the job being 
done. You won’t be able to micromanage the cleaners or ensure that the job is done to your 
standards each time. 

All in all, it is clear that office boy services can be beneficial to businesses of any size. Triple Trillium 
Facilities Management provides professional and reliable service which helps you keep your 
workday on track without sacrificing efficiency or productivity. Our comprehensive services 
guarantee a clean and organized workspace which makes it easier for you to get the job done 
quickly and efficiently. 

 

Contact US 

Address: SIT Tower , Silicon Oasis, Dubai 

Phone No: +971 50 725 0215 

Email: info@tripletrillium.ae 

Website: https://tripletrillium.ae/ 
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