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If you're looking for a handy office furniture guide, you're in the right 

place! Whether you're a contractor, small business owner, or just an office 

manager, there's a lot to consider when picking new furniture. Having the 

right office furniture is an important part of running a successful business. 

Read to learn more about what you need to look for and how to get the 

best deals. 

 

Cost-Benefit Analysis 
Cost-benefit analysis of office furniture is an important part of decision-

making. It is an evidence-based approach to evaluating options and 

identifying the best way to use available resources. It helps eliminate bias 

and calculate the costs and benefits of a project. It can be useful in virtually 

any business decision. It also gives business owners the confidence to 

make informed decisions. However, it should not be the only business 

analytics tool an organization uses. 
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The process of calculating the costs and benefits of a decision involves a 

lot of time and effort. The most popular type of cost-benefit analysis is the 

benefit-cost ratio. This is a standardized metric that compares the present 

value of benefits to the present value of costs. Although it can be used to 

set options at a reasonable level, it is more of a heuristic than an exact 

science. 

Durability 
Durability is a critical factor to consider when buying office furniture. The 

material the furniture is made of and its covering is among the most 

important factors to consider. It should be able to withstand external 

influences and be easy to move. It should also be convenient. It should 

include amenities that will benefit workers. 

The Business and Institutional Furnishings Makers Affiliation (BIFMA) is a 

not-for-profit trade association that sets standards and guidelines for 

furniture manufacturers. Its goals are to advocate the institutional/office 

furniture industry and promote safety and reliability in workplaces. 

The BIFMA certification program provides a pathway for furniture 

manufacturers to improve sustainability attributes. It is a key differentiator 

that addresses many important issues, including durability, quality, and 

safety. It provides a sense of assurance to buyers that the furniture is a 

safe, high-quality product. 

Open-plan vs closed-off areas 
When designing an office, it is important to understand the differences 

between open-plan vs closed-off areas in office furniture. While there are 

advantages to both, there are also some disadvantages. Open-plan rooms 

tend to be noisier than closed-off rooms. This makes it difficult for 

conversations to flow smoothly. There is also a lack of privacy. Using 

acoustic products can help reduce noise levels, and acoustic phone booths 

can allow private conversations in an open-plan environment. 
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Open-plan offices are also cheaper to maintain than closed-off offices. This 

means you won't have to buy expensive office partitions to keep people 

separated. You can also save money on lighting and IT equipment. This 

can mean a better overall workspace for all workers.  

When creating an open-plan space, it is important to choose furniture that 

is appropriate for the room. Too much furniture can make the room feel 

cluttered. To create a sense of flow, use furniture that is 35 to 40 inches 

wide. Alternatively, use custom-made pieces of furniture that fit the space. 

 

Storage Solutions 
Office furniture has been evolving over the years and has a variety of 

storage solutions. For offices with limited space, portable storage can be a 

great solution. Whether you need to work from home, or just move around 

between different locations, this option can help you stay organized. For 

corporate offices, built-in storage is a smart solution.  

It's easy to install, cost-effective, and can maximize the storage capacity of 

any space. Integrated cupboards and cabinets can also be a useful 

alternative. 
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Another effective option is wall-to-wall shelves. They are a convenient way 

to increase the amount of surface area in a workspace. A minimalistic 

design can create a stylish look. Plus, they are more accessible than other 

products. Desk racks can also provide ample storage for your workspace. 

These units can be metal trays or mesh organizers. They keep things 

organized and help free up the table top for a more productive work 

environment. 

Tables 
If you're considering buying an office table, it's important to consider the 

right size and features. These are not only important for comfort, but can 

also increase productivity. There are many different types of tables. You 

can choose a simple, affordable table or one with built-in conveniences 

such as locking mechanism, power plugs, and storage. 

The materials used for the table top also have an impact on its look, feel, 

and portability. The most common types are resins, solid wood, and 

welded fibres. These can vary in material quality depending on the purpose 

and style of the table. When shopping for an office table, you'll want to 

make sure the materials are durable. You don't want to have to replace it 

too often. 

Another factor to consider is the number of people you expect to be using 

the table at any given time. The more people you have, the bigger the table 

you'll need. 

Chairs 
Choosing the right chair is a critical decision. It can impact your health and 

productivity. A well-designed chair can decrease backaches and neck 

aches, which can lead to a more productive workplace. You should 

purchase an office chair based on the needs of your work environment. 

You should consider how you use the chair as well as the materials and 

finish that it is made of. 
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Office chairs vary in construction, 

finish, and padding. You may want 

to choose a chair that matches the 

decor of your office. You also want 

to make sure it is adjustable. Many 

have tilt controls that allow you to 

adjust the resistance when leaning 

back.  

 

If you need to move around, you should look for a chair with casters. 

Casters help you move from one area of your desk to another without 

having to get up. You should also consider the type of base the chair has. 

Storage 
There are numerous storage solutions for home offices available. However, 

choosing the right one for your needs can be a daunting task. That's why 

you need to shop around to find the best products. For that reason, we've 

compiled a list of the best-in-class products from leading UK brands. 

 

Having an organized office is essential 

to maximizing productivity. The same 

goes for keeping your belongings safe 

and sound. You'll want to consider 

everything from office furniture to 

office supplies, but you don't have to 

limit yourself to a small selection. 
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Office Desks 
If you're interested in establishing a working space in your office, then 

you'll need to buy office furniture that can accommodate a variety of 

people. A working desk can help ensure you're able to meet everyone's 

needs, while also making the most of your workspace. However, choosing 

the right furniture can be a daunting process. Here are some tips to 

streamline the process. 

 

You should choose a brand that is committed to producing high-quality 

products. Reputable providers will also offer warranties, which help to 

ensure that you can rest easy knowing that your furniture will last. In 

addition, you should look for a company that understands your unique 

needs and is dedicated to your satisfaction. You should also consider your 

budget. If you're looking to spend a lot of money on a co-working desk, 

then you should shop around. If you're on a limited budget, you can still 

find a variety of options that will suit your needs. 
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FAQ 

1. What is cost-benefit analysis in the context of office 

furniture? 
Cost-benefit analysis is an evidence-based approach to evaluating options 

and identifying the best way to use available resources when selecting 

office furniture. It helps in calculating the costs and benefits of a project 

and gives business owners the confidence to make informed decisions. 

2. What is the importance of durability when buying 

office furniture? 
Durability is a critical factor to consider when buying office furniture. The 

material the furniture is made of and its covering are among the most 

important factors to consider. It should be able to withstand external 

influences, be easy to move, and include amenities that will benefit 

workers. 

3. What is the significance of BIFMA certification for 

office furniture? 
The Business and Institutional Furnishings Makers Association (BIFMA) 

sets standards and guidelines for furniture manufacturers. Their 

certification program assures buyers that the furniture is a safe, high-

quality product, addressing important issues such as durability, quality, 

and safety. 

4. What are the considerations when designing open-

plan vs closed-off areas in office furniture? 
Open-plan offices are cheaper to maintain than closed-off offices, but they 

can be noisier and lack privacy. Using acoustic products and phone booths 

can help reduce noise levels and allow private conversations in an open-

plan environment. It's important to choose appropriate furniture to create 

a sense of flow in open-plan spaces. 
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5. What are some storage solutions for office furniture? 
Office furniture has evolved to offer a variety of Office storage solutions. 

Portable storage is great for limited spaces, while built-in storage is a smart 

solution for corporate offices. Wall-to-wall shelves and desk racks can also 

provide ample storage for a more organized and productive work 

environment. 

6. What should one consider when buying an office 

table? 
When considering buying an office table, it's important to consider the 

right size, features, and materials. The materials used for the table top can 

impact its look, feel, and portability, so it's crucial to ensure they are 

durable and suitable for the intended purpose and style of the table. 
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